Job Title:  Executive Director

Organization: East Topeka Senior Center
Annual Salary:  $25,000-$28,000, contingent upon skills and experience

The East Topeka Council on Aging, Inc. invites applications for the position of Executive Director of the East Topeka Senior Center.  The Center serves as a congregate Meals on Wheels site, provides transportation services, and offers a variety of program activities for seniors and adults with disabilities.   The person who fills this position will be responsible for the daily operation of the Center including, managing program activities, budgeting and payroll, supervision of 6-7 employees, coordinating volunteers , grant administration, and fundraising activities.  We seek an individual who has experience working in community-based services, with the ideal candidate having a demonstrated commitment to seniors.   The successful candidate will be expected to effectively develop and implement outreach efforts and program initiatives to ensure growth in participant and volunteer involvement.  Preference will be given to applicants with a solid working knowledge of Excel, Word, and Quick Books. 

Interested applicants should email their resume and a letter of application to:

Jason Lapham, President, East Topeka Council on Aging, Inc. Board of Directors at jlapham2@cox.net
Applications will be accepted until 5:00 pm February 20, 2009.

