
YWCA Career Assistance Network (C.A.N.) 
Construction and Life Skills Management Training Program 

Admission Application 
 
PLEASE PRINT ALL INFORMATION EXCEPT SIGNATURE.  Complete the entire application.  If 
questions are not applicable, enter “NA”. Sign and date application when completed. The YWCA promotes 
equal opportunity and affirmative action and does not discriminate on the basis of race, color, national origin, 
sex, religion, age or disability in the provision of its services.  
 
Required Documents: Your application will not be processed until the required documents listed below are received. 

 
• Proof of H.S. diploma/G.E.D. 
• Proof of valid Kansas Driver’s license  
 

• Evidence of legal employability status in the 
United States, such as Social Security Card,  
birth certificate, etc.

Eligibility Requirements: 
 

• Ability to pass drug screening tests 
• Must not abuse alcohol, prescription drugs, 

stimulants, or other substances  
• 18 years of age 
• Provide accurate and verifiable work history 
• Provide personal telephone number 
• Ready and willing to work upon completion of 

training, including willingness to travel or relocate, 
if needed, for employment 

• Ability to read, write and understand the English 
language 

 
 

 
• Must have reliable child care and child care back-

up, if applicable 
• Any criminal record must be of a nature that 

allows for employment  
• Dependable and back up transportation 
• Financial support sufficient for program 

completion prior, to enrollment 
• Ability to pass YWCA fitness screening and 

willingness to fully complete physical conditioning 
program 

• Sign Contract of Commitment to program 
 
 

Personal Data 
Last Name  First Name M.I. SSN 

 
Current Address Apt. City State Zip 

 
Home Telephone Cell Telephone Email Address 

 
Are you at least 18 years of 
age?  
Yes                       No 

Are you prevented from lawfully becoming employed in the U.S. because of visa or immigration 
status?  
 Yes                    No   

Valid Drivers’ License?  
Yes                       No                 

State  License # Exp. Date 
 

CDL?     Yes           No          
Class:         
A              B             Both  

Available for work out of town? 
 
Yes                       No 

Have you ever been in the 
military? 
Yes               No 

Type and date of discharge? 

Have you ever attended the YWCA 
Construction training?         
Yes                       No 

Please give date (s): 
 

Whom may we contact in case of an emergency? (Telephone, Address, 
relationship?) 
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Educational Background 
Highest level of education? 
 

Did you graduate? 
Yes               No 

Date 

Area of Study 
 

Education Institution/Location 

Have you attended any trade schools 
or apprenticeship programs? 
Yes               No 

If yes, did you graduate? 
 
Yes               No 

Date 
 

Education Institution/Location 

Please list any special training or certifications below: (Include date of completion and awarding institution.) 
 
 
 
 
 
Additional Knowledge, Skills and Abilities 
Please describe other knowledge, skills and abilities you posses.  
 
 
 
Work Experience 
Please list your last three positions, starting with the most recent: 
From To Employer Telephone 

 
Immediate Supervisor Address City State Zip 

 
Starting Job Title Ending Job Title Starting Pay Rate Final Pay Rate 

 
Summarize the nature of work performed and primary job duties. 
 
 
 
Reason for Leaving 
 
 
May we contact this employer for reference, if needed?     Yes               No         
 
  
From To Employer Telephone 

 
Immediate Supervisor Address City State Zip 

 
Starting Job Title Ending Job Title Starting Pay Rate Final Pay Rate 

 
Summarize the nature of work performed and primary job duties. 
 
 
 
Reason for Leaving 
 
 
May we contact this employer for reference, if needed?     Yes               No       
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Work Experience (Continued) 
From To Employer Telephone 

 
Immediate Supervisor 
 

Address City State Zip 
 

Starting Job Title Ending Job Title Starting Pay Rate Final Pay Rate 
 

Summarize the nature of work performed and primary job duties. 
 
 
 
Reason for Leaving 
 
 
May we contact this employer for reference, if needed?     Yes               No         
            
Other Related Experience  
 
Please describe any other related experience, special skills, qualifications or volunteer activities. 
 
 
 
 
 
 
 
 
Criminal Record 
Information regarding conviction/record will not necessarily disqualify an applicant from training.  Individual circumstances and the 
nature of the conviction will be considered. 
 
Have you ever been convicted of a felony?   Yes               No       
 
 
If yes, what city/ state were you convicted in? 
 
  

 
Give the date and nature of the conviction (s).  
 
 

References 
Please list current supervisor and other persons whom we may contact as references.  Please do not list friends or family members. 
Name 

 
 

Address Phone Number Years Known 
 
 

Name 
 
 

Address Phone Number Years Known 
 
 

Name 
 
 

Address Phone Number Years Known 
 

Name 
 
 

Address Phone Number Years Known 
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Pre-Admittance Substance Abuse Screening 
 

 
The YWCA Career Assistance Network (C.A.N.) policy requires all applicants to successfully complete a substance abuse test prior to 
admission.  The confirmed presence of an illegal substance, or failure to submit to pre-admittance drug screening, will disqualify you 
from participating in this training program for one (1) year.   
 
The C.A.N. Construction and Life Skills Management training program requires pre-employment, including random drug testing of all 
participants. 
 

Applicant Statement - Please read before signing and dating the statement below. 
 

• I certify that the facts set forth in my application are true, accurate and complete to the best of my knowledge.  I fully 
understand that any false statements, misrepresentations or omissions made by me on this application, will be sufficient 
grounds for rejection of my application by the YWCA, or discharge from the program after acceptance. 

 
• I understand that I may be required to submit information not requested on this application form; that the YWCA of Topeka 

may verify any information provided by me in the enrollment process. 
 

• If I am accepted, I understand that under extenuating circumstances I may withdraw from training at any time, with or 
without cause and without prior notice, likewise the C.A.N. reserves the right to remove me from the training program at any 
time with or without cause and without prior notice, except as may be required by law. 

 
• I understand that it is the policy of the C.A.N. that all applicants seeking enrollment must successfully complete a drug screen 

prior to admission.  I further understand that a confirmed test result for the presence of an illegal substance, or my failure to 
submit to pre-admittance drug screening, will disqualify me for admission for one (1) year. 

 
• I authorize the release of current and other pertinent information by the references listed. Further, I release all parties from 

liability, and hold them harmless as the result of furnishing this information. 
 

• I also understand that if I am admitted, I will be required to provide proof of identity and verification of legal employability 
status.   
 

 
 
My signature acknowledges that I have read and agree to the above statements, and that I have read and understand the information on 
the front page of this application regarding the program requirements.  
 
 
Applicant Signature: _______________________________________________________ Date: __________________________ 
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