
CITY OF TOPEKA

EMPLOYMENT OPPORTUNITY

Assistant Recreation Center Director 

Recreation Specialist I 

Central Park Community Center
PARKS & RECREATION
This position assists with the day to day administrative duties of the facility and plans, develops, schedules and coordinates recreation and special programs, events, and classes to meet the needs and interests of the community. Trains and serves as a lead worker for part-time staff and instructors. The position works varied hours, including a minimum of two weeknights and weekend hours, and must work varied hours at special events.  Minimum qualifications: High School Diploma or equivalent, Bachelor of Arts/Bachelor of Science degree strongly preferred. Must have at least six months of recreational programming or related experience. First Aid/CPR experience required.  $12.30 per hour.
Applications accepted through 5:00 p.m. Thursday, February 26, 2009.
CITY OF TOPEKA EMPLOYMENT APPLICATION REQUIRED.

Full position description and employment application available online at www.topeka.org/employment
APPLY IN PERSON OR BY MAIL TO:

CITY OF TOPEKA HUMAN RESOURCES,

215 SE 7TH STREET, ROOM 170, TOPEKA, KANSAS 66603.

Office hours: Monday though Friday 8:00 a.m. – 5:00 p.m.
Excellent Benefits!
· Free Single Health/Dental Insurance
· Paid Life/Long Term Disability Insurance

· Employee Assistance Program


· Paid Vacation & Holidays

· In-house full service credit union

· KPERS 401(a) Plan 

· Short-Term Disability Insurance

· Free in-house Wellness Center, a full service fitness facility

· Computer Purchase Program

· Free parking

All new hires must successfully complete drug screening. City code requires that all new employees reside within Shawnee County (does not apply to temporary and seasonal employees).  At the time of employment they need not be a resident of the county, but shall establish residency in Shawnee County within six (6) months after the successful completion of the initial probationary period.
The City of Topeka is an Equal Opportunity Employer









